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1. OBUIHME ITOJIOKEHUSI

1.1. Hactosmee ITonoxkerue paspa6otano B COOTBETCTBHH ¢ 1. 3 4. 2 cT. 29 DenepansHOrO
3akoHa or 29 npexabps 2012 r. Ne 273-®3 «O6 obpasosanun B Poccuiickoii Qenepanuny u
[lopsnkom mpoBenenus camoo6caenoBaHus 00pa3oBare/ibHON OpraHu3aukel, yTBepIKICHHBIM
npukasom Munucrepersa o6pasosanns u Hayku PO ot 14 mons 2013 ¢ Ne 462,

1.2. TlonoxeHne ycraHaBIMBAaeT MOPSIIOK nposejnenus camoobenenosanus YOY JITTO
«BEPT» (nanee Yupesxnenue) ¢ mensio obecreyeHns AOCTYMMHOCTH H OTKPBITOCTH HH(pOPMAIHH
0 IeATEJIbHOCTH Y UpeiKIeHHS

1.3. Camoo6cnenoBanne YupeskaeHus IPOBOLUTCS €5KEMOIHO.

1.4. Cocras nuu, npuBNeKaeMbIX IS [IPOBEICHUS caMo00C/IeIOBaHusI, OMpEIeNseTcs-
[IPUKA30M JIHPEKTOpa Y YpexIeHus.

1.5. Pesynbrarel camoo0cienoBanus Yupexnenus ohopMIsIOTCS B BHJE OTYera,
BKJIIOHAIOMICTO  QHAJIMTHYECKYI0 4YacTh M pe3yNbTaThl aHaIM3a [oKasareliell JesTelbHOCTH
YupexueHus, noiexkaneil caMooGeIeI0BaHHIO MO COCTOSHMIO Ha 01 arpesisi TEKYIIEero roja.

1.6. Oruer noanucesaercs pyrosoauTenem Yupexienus u 3aBEPACTCS €€ MeYarhlo.

1.7. Pasmemenne oryeta Ha oduuMAnLHOM caiiTe Yupexnaenus B cetn «Mureprery
OcymecTBIgeTcs He no3anee 20 ampenst TeKyIero rojaa.

2. INIAHUPOBAHME ¥ TIOAIOTOBKA PABOT IO CAMOOBCJIE/I0BAHHIO
YUPEKEHUS

2.1. Jlupexrop VwupexaeHHs wu3jaer NpHKAa3 O TOpsIKe, CPOKAaX MpOBEJIEHUS
CaMOOGCIIE/I0BAHHS H COCTABE KOMHCCHH 110 IIPOBEIEHHIO camoo0cie0BaHus.

2.2. Tlpeacenarenem Komuccuu spisercs JUPEKTOP  YUpexJieHHus, 3aMEecTHTENIeM
npezcenarens KoMuCCHH SIBIIsIETCS 3aMECTHTENb JUpPEKTOpa. '

2.3. Jlns npoBezienus camooBerenoBanns B cocras Komuccuu BKJIFOYAIOTCS:

- [IpenojiaBareny Y uperkIeHus;

- Oyxranrtep YupesxaeHus;

- IPH HEOOXOAMMOCTH PEICTABHTENH HHBIX OPraHoB U OpraHu3anuii.

24. Tlpu nOArOTOBKE K INPOBEACHHIO CaMOOGCIIeI0BAHHS npeacenarens Komuceuu
TMPOBOZMT OpraHH3aLMOHHOE IOATOTOBUTENILHOE COBELIAHUE C uneHaMu KoMmuccun, Ha KOTOpOM:

- PAacCMaTpHUBACTCst U yTBEPHK/IACTCS [UIAH POBEICHUS CaMO00CIICI0BAHHS;

- 3@ KaxaeiM uneHoM KoMuccuu 3akperuisercs HampasieHue paboTer  Yupexaenus,
lIONIEkKAINEee H3YIECHHIO H OLICHKE B MPOLEcce caMo00CIeI0BAHHS;

~ YTOUHSIOTCS BOMPOCHL, NOIEHKAIINE H3YIEHHIO U OLIEHKE B XO/IE CaMO0OCIC/10BAHHS;

- Npejicenarenec Komuccnu jaercss passepryTas HHGOPMALHS O HOPMAaTHBHO-1PABOBO
Oase wuenonbsyemoii B Xoze camooGeieoBaHus, O MecTe(ax) M BpeMEHH IIpeloCTaBICHHS
wicHaM  Komucemm — HeOOXOMMMBIX  JIOKYMEHTOB . M MarepuanoB s OpPOBEICHHS
caMo00cIIe/IOBaHHS, O KOHTAKTHBIX JTHIAX

- ONPEACIAIOTCA  CPOKH  NPE/IBAPHTENIBHOTO M OKOHYATENBHOrO PAcCMOTpEHHS Ha
Komuceun pesyinbraros camoofenenoBanms.

2.5. llpencenarens Komuccuu na OpPraHM3alliOHHOM MOJANOTOBHTE/IEHOM COBEIAHHU
OIIPE/IEIIACT:

- NIOPAZOK B3aHMOZCHCTBHS Mex 1y wieHamu KoMUCCHM B cOTpyIHUKAMH YupexeHus B
Xoze camoo0cieI0BaHHs;

- OTBETCTBCHHOE JMUO M3 4Yuciaa wienoB Kommccuu, kotopoe Oymner obecrieumpars
KOOp/IMHALIHIO pabOoThI 10 HANPABJIEHUSIM CaMOOOCIIeI0BaAHMS, CIIOCOOCTBYIOIIEE OIIEPATHBHOMY
PCHICHHAIO BONIPOCOB, BOSHUKAIOMIMX Y wieHOB KOMHCCHH [PH IIPOBE/IEHHH caMOOGCIIe10BAHMUS;



- OTBETCTBEHHOE JIHMLO 3a CBOA M OQOPMIIEHHE pe3YyJILTaTOB CaMo00C/Ie0BaHUs
YupexzeHus B BUE OTHYETA, BKJIIOYAIOMIEr0 aHAIMTHYECKYIO YacTh U Pe3ysbTaThl [0Ka3aTe/en
JNEeATENbHOCTH YUPEKICHHS, IOJIEKAIIEro caMoo0ciie/I0BaHHIO.

2.6. B nan nposesienus camoo0cie10BaHus B 00s3aTeIbHOM NOPAJKE BKJIIOYAETCS:

2.6.1. IlpoBeeHue OLEHKH:

- Oprasu3anuy 00pa3oBaTeIbHON JIEATEIBHOCTH,

- CHCTEMBI YIIPaBICHUS YUpek/IeHHEM;

-CO/IepKaHHsl U KauecTBa [10ANOTOBKH CIyLIaTee;

- OpraHu3anuy y4eOHoro npoiecca;

- KavecTBa KaJIpoOBOro, y4yeOHO-METOAMuecKoro, OHONHOTEYHOro, HHPOPMALHOHHONO
obecreyeHus, MaTepHaIbHO-TEXHUYECKOH 6a3bl;

- MEJIMIMHCKOro o0ecreyeH s ciymaresieh B Y YpesIeHHY;

- OpraHU3alHH ITHTaHHS.

2,62, AHanu3 nokasarenei JIeATENIbHOCTH YupexieHus, NOJIJIEKAIIETO
caMmoo0ce10BaHUIo.

3. OPTAHU3ALIMSI U IIPOBEJEHUE CAMOOBCJIEJOBAHUS B
YUYPEKJIEHUHN

3.1. Opranusanus caMoo0c/ie/[0BaHUst B YUperk/IeHUH OCYIIECTBISIETCS B COOTBETCTBHH C
IUIAHOM 10 €0 IPOBEJICHHIO, IPHHUMaeMoM pelnenueM Komuccunu.

3.2. Ilpn nposenennn caMoo0cCIe/0BaHHs 1a€TCs Pa3BEPHYTAs XapaKTEpPHCTHKA H OLEHKA
BKJIIOYCHHBIX B IJ1aH caM000cC/1e/10BaH s HALIPABJICHHH U BOIPOCOB.

3.3. Ilpu npoBeiIeHNH OLIEHKH W OpraHu3alui 06pa3oBaTeIbHOMN AeSTebHOCTH:

3.3.1. laetcs oblast XapaKTepUCTHKA Y YpeikIeHHs:

- TMOJIHO€ HAMMEHOBaHHE YUpexIeHWs, ajapec, Jara PperdcTpalud B KadecTBe
IOPH/IHYECKOTO JINIA, CBe/IeHHs 00 Yupeaurene, pexum paboTsl YupexieHHs;

- MOIIHOCTDL Y UpexIeHH s : IUlaHoBast/(pakruueckas;

- KOMIUIEKTOBAHHE TPYIIT; KOJHYECTBO TPYNIl B HMX CIyluateneil; [OpsAOK NpHeMa U
OTYHCIICHHUS CIIylIaTe e, KOMILIEKTOBAHHSI IPYIIIL.

3.3.2. Ilpencrapnsercs undopmaius 0 HATHYHK IPABOYCTAHABTHBAIONINX J10KYMEHTOB!

- IMLIEH3Hs Ha MPaBO Be/IeHUs 00pa3oBaTe/IbHOM JesSTeIbHOCTH;

- CBHJICTE/ILCTBO O BHECEHHH 3aMUCH B EJHHBIA rocy1apcTBeHHBINH peecTp IOpHIANYECKUX
JIHIL,

= CBHJICTEIILCTBO O [IOCTAHOBKE Ha Y4YET B HAJIOTOBOM OpIaHe;

- Yeras Yupexienus;

- JIOKJIBHBIC aKTBl YYpex/ICHHS (COOTBETCTBHE IMEPeYHs M COAEpKaHHS YCTaBy
YupexzieHus u 3akoHonarenseTy PO, monHora, 1e1eco0Opa3HOCTB);

- CBHJCTC/ILCTBO O TOCYAAPCTBEHHOH PErMCTPAllMK IpaBa ONEPATHBHOIO YHPABICHHS
UMYIIECTBOM; .

- HallH4He  CaHMTApHO-IMHAEMHOJIOIHYECKOIO 3aKIIOUeHHss Ha 00pa3oBaTelbHYIO
JIeSTeIbHOCTb.

3.3.3. Ilpepocrasnsercs HHpOPMALHS O JOKYMEHTAIMH Y UpEKICHHUS:

- IOTOBOPBI YUPEXKICHUS Ha OKAa3aHHUE IIAaTHEIX 00pa30BaTeNbHEBIX YCIYT;

- JIMYHBIC KAPTOYKH CIIyIlare/ied, KHUra perucTpaliy pacriopsKeHHi 0 3a4HCIIEHHX U 00
OTYHCJICHHAX CJIyLIATEeNeH;

- IpOrpamMMa pa3BUTHUS Y YperKIeHHS;

- obpa3oBarenbHbIE IPOrPaMMEI;

- pacTiuCaHKe 3aHATHI Y4eOHBIX IPYIII, PesKHM paboThI;

= OTHYETHI 10 HTOraM JIEATEIbHOCTH YUpekIeHHs 3a MPOLUE/IIHE TOIbIL;



- HOMEHKJIaTypa Je]1 Y upeKaeHus;

- JKypHaJl y4eTa lpOBEPOK 10/KHOCTHBIMH JIMLIAMH OPraHOB FOCYJapCTBEHHOTO KOHTPOJIS;

- AOKYMCHTBI, PCIIAMEHTHPYIOLIKE MPEIOCTABICHUE IIATHBIX 00Pa30BaTe/IbHBIX YCIYT H
HX COOTBETCTBHE YCTABHBIM TPeOOBAHUAM.

3.3.4. llpepocrapnsercs uHGOPMALHA O JOKYMEHTALIMH YupexaeHHs, Kacalomencs Tpya0BbIX
OTHOIIEHHIA;

- KHUTa y4eTa TPYAOBLIX KHHKEK paOOTHUKOB, IHYHbIE Je/1a pabOTHHKOB;

- IPHKA3BI 110 JINYHOMY COCTaBY, KHHI'a PETHCTPALlHH TIPHKA30B 110 JIMYHOMY COCTABY;

- TPYAOBBIC JIOTOBOPEI ¢ pabOTHHKAMH H JAOTIOJHHTENBHBIE COMIALICHHS K TPYIOBBIM JOrOBODAM;
- KOJUICKTUBHBIH JIOTOBOP (B T.4. IIPHIIOKEHHS K KOJIEKTHBHOMY JI0TOBOPY) MIPH HAJTHYHH;

- IpaBUJIa BHYTPEHHETO TPYJI0BOTO PACIIOPSIKA;

- LITATHOE paclluCaHue;

- JOJDKHOCTHEBIE HHCTPYKLIHU pabOTHHKOB;

- XYPHAJIBI IPOBEACHHUS HHCTPYKTAXKA.

3.4. Tlpu npoBe/IeHUH OLEHKH CHCTEMBI YIIPABNCHHs Y UperIeHHUs:

3.4.1. laeTcs XapaKTepHCTHKA U OLEHKA CIEIYIONHX BOIIPOCOB:

- XapaKTCPUCTHKA CJIOKHBIICHCS B Y UPEIKJICHHH CHCTEMBI YIIPABJICHHUS;

-IIEPEYCHb CTPYKTYPHBIX [OAPA3ACICHHI YUPEIKICHHS,

- NIAaHMPOBAHHE U aHAJIH3 YUeOHO-METOAUIECKON paBoThI;

- COCTOSHHC TICHArOrHYeCKOro aHajau3a:  aHalM3 BBINOJHEHHS 00pa3soBaTElIbHBIX
poOrpaMmM Y UpeskJIeHHsl, PeKOMEHIAIlHH H HX-Peai3alius;

- [IOJTHOTA W Ka4€CTBO NMPHKA30B PYKOBOJAMUTENS YUPEKICHHS 110 OCHOBHOM J€ATeNbHOCTH,
10 JIHYHOMY COCTaBY;

- IOPAZIOK Pa3paboTKK M NPUHATHS JTOKAJIbHBIX HOPMATHBHBIX AKTOB.

3.4.2. Jlaetcst oneHKa pe3yabTaTHBHOCTH U YMEKTHBHOCTH JaeHcTytoueit B Yupexaenun
CHCTEMBI YIIPABJICHHS, & HMEHHO:

- KaK OpraHH3oBaHa CHCTEMa KOHTPOJISL CO CTOPOHBI PYKOBOJACTBA YUPEkKICHHS H
HACKOJILKO OHa 3((eKTHBHA; 7

- ABIICTCSA JIM CHCTEMa KOHTPOJISL TOHATHOH BCEM y4YacTHHKAM 00pa3’oBaTeIbHEIX
OTHOLICHHMH; ;

- KaK OpraHM30BaHa CHCTeMa B3aMMOLEHCTBUS ¢ OpraHM3aLUAMHU naprHepamMy (HaJaH4yHe
JIOTOBOPOB 00 OKa3aHHM TUIATHBIX 00PA30BATENLHBIX YCIYT) IS 00eCeueHts o0pazoBareibHOM
JEATETBHOCTH,

- Kaku€ HHHOBAIMOHHBIC = METOABl W TEXHOIOTHMM YIPABICHHS IIPUMEHSIOTCS B
Yupexnenuu;

- HUCIOJIb30BAHHE COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHKATUBHBIX TEXHOJIOTHH B
YIPaBJICHUH YYpexKIeHHEM;

- OLECHHUBACTCS dPPEKTHBHOCTH BIMSHHS CHCTEMBI YIIPABJICHHS HA MOBBIIICHHE KAYeCTBA
obpazoBanusl, .

3.5. Tlpu npoBe/ieHHN OLEHKH CONEPIKAHHS H KAYECTBa 10ArOTOBKH cIyuiaresnei:

3.5.1. AHaTM3UPYIOTCH U OLIEHHBAIOTCS :

- IpOrpaMMa pasBUTHS Y YpEIKICHHS; :

- o0pasoBaTeNbHBIE MPOrPaMMBI;  XapaKTEPHCTHKA, CTPYKTypa 00pa3oBaTelIbHBIX
IpOrpaMM: aHATMTHYECKOE 00OCHOBAHHE IIPOTPAMM, OCHOBHBIE KOHIIENTYaIbHBIE HOAXOABI M
[IPUOPHTCTBL, HEIH M 3a]a4M; [PHHUUIBL [OCTPOEHHS 00Opa30BATENBHONO NpOIEcea;
NPOTHO3HPYEMBIH  TIEJAroruvecKuil  pesynsTar; aHalu3 peajusallid  06pa30BaTebHBIX
IpOrpamMm;

- MEXaHH3MBI ONPE/ICICHUS CITMCKA METOAMYECKOH JIMTEparyphl, 10coOuii, MarepHaion
y4eOHO# 1 METOAMYECKOH JTUTepaTyphl, PEKOMEH,10BAHHBIX HIIH JONYIIEHHBIX K UCIOIb30BAHHIO
B 00pa3oBaTebHOM HpoLecce;



-  Hamuuhe HeoOXOAMMBIX  YCIOBHi, MarepuajJbHO-TEXHHYECKOro, IPOrpaMMHO-
METOAMYECKOr0, KaJpoBOro obecredeHHs JUlA peaju3alid I[porpaMm JIONOJHHTEILHOIO
obpasopaHus;

- HATIPABJICHHOCTh PeaM3yeMbIX IPOrPaMM HCIIOTHHTENLHOIO 00pa3oBaHHS;

- aHaH3 Y>Q(PEKTHBHOCTH PeaTH3aliy IPOrPaMM JIOHOJHATENBHOIO 00pasoBaHus.

3.5.2. TIpoBojTcs aHatu3 paboTHI 110 U3YYEHHIO MHEHHs YYACTHHKOB 00pa30BaTEIbHBIX
OTHOLLEHHH O IeATeILHOCTH YUPEeKIEHHH, B TOM YHCIIE:

- M3ydeHMEe MHEHHs YYACTHHKOB 0Opa30BATEIBHBIX OTHOUIEHHI 00 0OpasoBare/IbHOM
VUPEKACHHH, YKa3aTh HCTOYHUK 3HAHUH O HUX:

- aHATH3 3ampocoB ToTpeGuTesell 00pa3oBATENBHBIX YCIYT, MOKENAHHS CIyIIaTeIeH,
JPYrUX 3aUHTEPECOBAHHBIX JIMIL;

- AHAJIM3 WUCIOJIB3YyEMBIX METONOB (AHKETHpOBaHHE, coOecel0BaHHE, TECTHPOBAHME,
apyrue) ams cOopa MHMOPMALMK O MHEHHSX YYaCTHHKOB 00pa3oBATEIBHBIX OTHOUICHHH,
MEPHOANYHOCTE HCIIOIb30BAHHUS TAKHX METO/IOB;

- MBI, KOTOpBIe GBUIM MPHHATHI 110 PE3YJILTaraM ONPOCOB yHaCTHHKOB 00pa3oBaTebHbIX
OTHOLICHHH H oleHKa 3 PEKTUBHOCTH MOAOOHBIX MEp.

3.5.3. IlpoBoaMTCS aHAIM3 M [AaeTCs OLEHKA KauecTBY MOAIOTOBKH CIIylIaTesiei, B TOM
qHCe:

- COOTBETCTBHE COIEpXKaHMs, YPOBHS M  KauyecTBa MOArOTOBKH  CIIyluareseH
KBAJTH(HKAIHOHHBIM TPeOOBaHUAM; _

- pesyabTarbl MOHHTOPHHIA  IIPOMEXKYTOYHOH M MTOrOBOH  OLCHKH  yPOBHS
HOATOTOBICHHOCTH CIyLIaTeNeH.

4. OBSI3BAHHOCTH PABOTHHKA

PaGotnuk obs3aH:

4.1. TlepemaBars paboTojaTeNl0 MM €ro IPEeJCTABHTEII0 KOMIUIEKC N0CTOBEPHBIX
JOKYMEHTHPOBAHHBIX, NEPCOHATBHBIX JAHHBIX, MEPEUeHb KOTOPHIX YCTaHOBJICH IpynoBbIM
Koziexkcom PO. ’

4.2. CBOeBpPEeMEHHO B pasyMHbIl CpOK, He mNpeBbIAIOIME 5 jHel, coobmark
paboromaresito 00 H3MEHEHHH CBOUX IEPCOHAIIBHBIX IAHHDIX.

5. TIPABA PAGOTHHKA

PaboTHHK HMeEET 1paBo:

5.1. Ha nomuyio undopMamuio 0 CBOMX MEPCOHAILHBIX JaHHBIX U 00paboTke 9THX
JIAHHBIX.

5.2. Ha cBoGoaHbIM OeCrulaTHBIH JOCTYIl K €BOMM IE€PCOHAJIBHBIM JIAHHBIM, BKJIIOYas
paBo Ha MOJyYeHHe KOMUH Mool 3amucH, coleprKalledl IepcoHalbHbIe TaHHBIe COTPY/IHHKA,
3 UCKJIIOYEHHEM CIIyuyaes, NPelyCMOTPEHHBIX 3aKOHO/1aTeIbeTBOM PO,

5.3. Ha jocTyn K MEAMLMHCKHM JIaHHBIM C MOMOIIbIO MEIHIMHCKOIO CNEHHATUCTA 110
CBOEMY BBIOODY.

5.4. TpebGoparb 00 HWCKIIOYEHHH WJIM HCIPABICHUH HEBEPHBIX WM  HEIOJIHBIX
MepCOHANBHBIX JIAHHBIX, & TaKke JaHHbIX, 00pabOTaHHBIX C HapyleHHeM TpeOOBaHHH,
OIIpe/IeNIeHHBIX TPYIOBBIM 3aKOHOAaTelbcTBOM. IIpu oTkase paborozarens HCKIIOYMTL HIH
HCIIPABHTH [TEPCOHANIbHBIE JAHHbBIE COTPY/HIKA OH HMEET IPaBo 3asBHTb B HCHMECHHOM bopme
paboToNaTemo 0 CBOEM HECONIACHH C COOTBETCTBYIOUIMM ODOCHOBAHHEM TAKOTO HECOMIACHS.



IlepconaneHble  JaHHBIE OIEHOYHOTO XapakTepa COTPYAHMK MMEET TMpaBo JOMOJHHTE
3aABJICHHEM, BBIPAKAIOLIMM €ro COOCTBEHHYIO TOUKY 3PEHHSI.

5.5. Tpebosare 06 ussemenun paboTojaresieM BCeX JIHL, KOTOPBIM paHee ObUIH COOOIIEHb
HEBEPHBIC WJIK HEMOJIHBIC NEPCOHAIBHBIE JaHHbIE COTPYAHHKA, 000 BCeX MPOU3BEICHHBIX B HHX
HCKJTFOYEHHAX, HCIIPABICHHUIX MM JOTIOIHEHHAX.

5.6. ObGxanosare B ¢y mo0ble HEIIPABOMEPHBIE JeiicTBIs win OesneiicTBue paGoToxarens
npH 06paboTKe M 3alHUTe ero NepCoHANbHBIX JaHHbBIX.

5.7. OnpenensaTs CBOMX MpeACTABUTENEH JUIS 3ALUTHI CBOMX MEPCOHANBHBIX JaHHBIX.

6. CbOP, ObPABOTKA U XPAHEHHUE ITEPCOHAJIBHBIX JAHHBIX

6.1. OGpaboTka mnepcoHaNbHBLIX JaHHBIX pabOTHHKA - 9TO IOJy4eHHE, XpPaHEHHE,
KOMOMHMpOBaHMe, INepeladya MM Jio0oe JIPyroe HCIOJIb30BAHHE EePCOHAIBHBIX JIAHHBIX
paboTHHKa.

6.2. Bce mepcoHanbHBIe JaHHBIE pabOTHHKA CIEAYET MMOJy4aTb y Hero camoro. Eciu
IEepPCOHAJIbHBIE JIaHHbIE pabOTHHKA BO3MOMKHO MOJYYHTb TOJBKO Yy TPEThEH CTOPOHBI, TO
paboTHUK J0/uKeH OBITH yBeZoMIIeH 00 3TOM 3apaHee W OT HEro JOMKHO ObiTh [OJYYEHO
ITHCbMEHHOE coIvIache.

6.3. PaGotonarens j1omkeH cooOIUTh pabOTHAKY O LEJISX, NPEANOIaracMbIX HCTOYHHKAX
H CIIoco0ax IOJIyYeH s NePCOHATBHBIX JaHHBIX, @ TAKIKE O XApAKTEPe MOUIEKAIIMX MOTYYEHHIO
MEePCOHANLHBIX JAHHBIX H IMOCIEACTBUAX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COITIACHE HA MX
HOJIy4eHHe.

6.4. PabGotHuk mpenocraBisier paboTOJATENIO JIOCTOBEPHBIE CBeleHHs O cebe.
Pabortomarens mnpoBepseT OCTOBEPHOCTH CBEJEHHH, CBepss JaHHBIC, IIPEIOCTaBICHHbIE
pabOTHHKOM, ¢ HMelomHMMHCS y paboTHHKa Jokymentamu. [IpemocraBienue paGOTHHKOM
MOJUIOXKHBIX JIOKYMEHTOB WIIH JIOXKHBIX CBEIECHHH IpPH NOCTYIUIGHMH Ha paboTy SBISETCS
OCHOBAHHEM /ISl PACTOPIKEHHS TPYIIOBOTO JOTOBOPA.

6.5. Ilpu noctynsienun Ha paboTy pabOTHHK 3aMONHAET aHKETY U aBToOHOorpadHIo.

6.5.1.  Auxera npeacrasiaser co0OH IepeyeHb BONPOCOB O TEPCOHANLHBIX JAHHBIX
paboTHHKA. : |

6.5.2. Ankera 3amomHseTcss PabOTHHKOM CaMOCTOATEIbHO. [IpH 3arojHEHHH aHKETh
pabOTHHK [O/DKEH 3allONHATh BCe ee rpadbl, HAa BCE BONPOCH! JABAaTh INOJIHBIE OTBETHI, HE
JOIYCKaTk HCMPABICHHH WM 3a4epPKHBAHHUI, POYEPKOB, IIOMAPOK B CTPOrOM COOTBETCTBHH C
3AIHCAMH, KOTOPBIE COAEPIKATCA B €r0 JIMYHBIX JOKYMEHTAX.

6.5.3. Aprobuorpamst - JOKYMEHT, COAEp/KAllMH ONMCAHHE B XPOHOJIOTHYECKOId
MOCTIEA0BATEILHOCTH OCHOBHBIX 3TAIOB KU3HH H AEATEeLHOCTH NPHHHMAEMOro pabOTHHKA.

6.5.4. AproGuorpadus cocraBiseTcss B NPOU3BOJBHON (opme, 6Ge3 momMapok u
HCIIPABIIEHHH. .

6.5.5. Ankera u aBroOHorpadust pabOTHHKA MOJKHBI XPAHHUTHCS B JIMYHOM Jele
paboTHuKka. B MuHOM gene Tak)Ke XpAHATCS HMHbIE JOKYMEHTHI MEPCOHATLHOTO yueTa,
OTHOCSIIHECH K IEPCOHAIBHBIM JIAHHBIM pabOTHHKA.

6.5.6. Jluunoe meno paGoTHuka odopmisieTcs TOcie W3JaHus TpHKasa o MpUeMe Ha
pabory.

6.5.7. Bce TOKyMEHTBI JIMYHOTO JIeja NO/IMBAIOTCS B 0610KKY 06pasiia, yCTaHOBICHHOTO
Ha npeAnpusTHd. Ha ne#l ykazeiBaloTcst pamuiusi, HMs, OT4ECTBO pabOTHHKA, HOMEP JHYHOIO
Jiena.

6.5.8. K xaxzaomy JM4HOMY Jely NpHJaraetcsi oiHa useTHas (otorpadus paboTHHKA
pasmepom 3x4.



6.5.9. Bce J0KyMeHTBI, TMOCTyNawlMe B JIMYHOE €10, pacroyjaralores B
XPOHOJIOTHYECKOM MOPsiIKE. JIMCTBI JOKYMEHTOB, NOALIMTBIX B JINYHOE A€JI0, HyMEPYIOTCA.

6.5.10. JlnuHoe 1eno BeAeTCA HA NMPOTSHKEHHH BCCH TPYAOBOH JEATENLHOCTH pabOTHHKA.
M3MeHeHHs, BHOCHMBIC B JIHYHOE OEJN0, AOJKHBI OLITH MOATBEP:KIEHBI COOTBETCTBYIOLIMMH
JOKYMEHTaMH.

7. IEPEJAYA IIEPCOHAJIbHBIX JIAHHBIX

7.1. Ilpu nepenadye nepcoHaibHbIX AaHHbIX paborHHKa paborojarenb [o/xKeH co0Ionarh
crenyomue TpeboBaHUsL:

- He coo0IaTh MepcoHalbHbIe JaHHble pabOTHHKA TpeTbed cTopoHe 0e3 MHCbMEHHOIo
cormachs pabOTHHMKA, 3a HCKIIOYEHHEM ClIyyaes, KOIJa 3TO HeoOXoauMo B messax
MPeIyTPEKIEHHS YIPO3bl KH3HH U 30POBbIO pabOTHHKA, @ TAKXKE B CIIydasX, YCTAHOBICHHBIX
denepanbHBIM 3aKOHOM;

- He coo0marp nepcoHajbHbIe MaHHBIE pabOTHHKA B KOMMEpUECKHX [enax 0e3 ero
ITMCBMEHHOI'O COITIacHsi;

- OpeaylnpeauTh JIUI, MOJYYaloUMX NepCcoHalbHbe NaHHble pabOTHHKA, O TOM, YTO 9TH
JIAHHBIE MOTYT ObITh HCIIOIB30BaHbl JIMIIb B IENsX, /Ul KOTOPBIX OHH COOOIIEHBI, H TpeboBaTh
OT 3THX JIMI[ NOATBEPXKIEHHs TOrO, 4YTO 9T0 mpaswio cobmoneno. Jluma, nomyuarome
nepcoHaNbHbIe JaHHble paboTHHKA, 00s3aHbl coOmonark KoH(uaeHnuManeHocTh., Jlannoe
TIOJIOXKEHHE HE PacipoCTpaHseTcs Ha 0OMeH IMepcoOHaNbHBIMH JaHHBIMH PA0OTHUKOB B IOPSJIKE,
YCTAHOBJIECHHOM (heiepalIbHBIMH 3aKOHAMM;

- paspemarb JOCTYN K IEpCOHAJIbHBIM JIaHHBIM pPabOTHUKOB TOJBKO CIEIHAIBHO
YHOTHOMOYEHHBIM JIMLIAM, TIPH 3TOM YKa3aHHBIE JIMLA JIOJPKHBI HMETh [1PaBo I0JIy4aTh TOIBKO Te
[EepCOHANBHBIE JaHHBIE pPabOTHHKA, KOTOpblE HEOOXOIMMBI JUIS BBIIOJIHEHUS KOHKPETHBIX
(ynxomii;

- He 3anpanuBaTh HHPOPMAIHUIO O COCTOSHUM 3/10pOBbs pabOTHHKE, 3a HCKJIIOUYEHHEM TeX:
CBEJICHHI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIITOJHEHHSI PAOOTHHUKOM TPYAOBOH
byHkmn; ;

- 1IepeJlaBaTh IepCOHaJbHbIE JIaHHble PA0OTHUKA NpeACTaBUTE/IIM paOOTHHUKOB B MOPSJIKE,
ycraHoBiieHHOM TpynoBbiM komexcom P®, W orpaHuumpark 3Ty HH()OPMAIMIO TOJBKO TEMH
NEPCOHATBHBIMH JJAHHBLIMH pabOTHHKA, KOTOpblE HEOOXOMMMBI JUIsl BBIIOJHEHHS YKA3aHHBLIMHA
NpeCTaBUTENSIMH HX (QyHKIUIA.

8. JOCTYII K IEPCOHAJIbHBIM JIAHHBIM COTPY/IHUKA

8.1. BHyTpenuuii 1ocTyn (10CTYN BHYTPHU NPEANPUATHS).

[IpaBo moctyma K mepcoHaIbHBIM JAHHBIM COTPYIHHKA HMEIOT:

- pyxoBogutens YOY JI10 «bEPT»;

- rnaBueli Oyxrantep YOV JAI1O «BEPTy;

- COTPYIHHKH OYXIaJTepuu - K TeM JAaHHBIM, KOTOPbIE HEOOXOMMMBI Ul BBIIOJIHEHHS
KOHKPETHBIX (hyHKIIHi;

- caM pabOTHHK, HOCHTEIb IaHHBIX.

8.2. Buewnuit noctyi.

[TepcoHasibHBIE JaHHBIE BHE OPraHU3aldd MOTYT MPEICTABISATLCS B rOCYAapCTBEHHBIC H
HErocy/1apcTBeHHbIE (QYHKIIHOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE HHCIICKIIHH;

- IPaBOOXPaHHUTEJIbHBIE OPraHbl;



- OpraHbl CTAaTHCTHKH;
- CTPaxoBbIe areHTCTBa;

- BOGHKOMATHI;

- Opraisl COLMAIBHOTO CTPAaXOBAHHMS,

- IEHCHOHHBIE (DOHIIBI,

- IoZipa3/ieJIeHHs] MyHHUIMIIAJIBHBIX OPraHOB YIIPABJICHHSI.

8.3. Ipyrue opraHu3aus.

Caenenusa o paGOoTHHKE (B TOM 4HUC/IE YBOJEHHOM) MOTYT OBITh IPEIOCTABICHBI APYIoi
OpPraHHM3allkH TOJIBKO ¢ MHCBMEHHOIO 3arnpoca Ha OJaHKe OpraHH3aliH ¢ MPHIOKEHHEM KOITHH
3asBJIeHHs pabOTHHKA.

8.4. PoncTBEHHUKH U YJIEHBI CEMEH.

Ilepconanpuple naHHBIE PabOTHHKA MOryT OBITH IIPEIOCTABICHBI POACTBEHHHKAM HJIH
YJIEHAM €r0 CEMbHU TOJIBKO C MHCBMEHHOTO pa3pelieHus caMoro paboTHHKA.

9. 3AIIUTA IMTEPCOHAJIbHBIX JAHHBIX PABOTHHKOB

9.1. B nensax obecrieueHust COXpaHHOCTH U KOH(HICHIHAIBHOCTH EPCOHATBHBIX JaHHBIX
pabOTHUKOB OpraHu3alMyU Bce Olepalud 110 OQOpPMIIEHHIO, (DOPMHPOBAHHIO, BEACHHIO U
XPaHEHHUIO JaHHOH MH(MOPMALUK JIOJKHBI BBINOJHATHCSA TOJBKO pabOTHHKAaMH OT/EIa KaJpoB,
OCYIIECTBILIIOIMMY JaHHYIO paboTy B COOTBETCTBHH CO CBOMMH CITYXeOHBIMH 00S3aHHOCTAMH,
3a()MKCHPOBAHHBIMHU B UX JOJIKHOCTHBIX HHCTPYKIHSX.

9.2. OTBeTHI Ha MUCBMEHHBIE 3aIIPOCHI APYTHX OpraHU3aluil U YUPEIKICHHUI B Ipeesax ux
KOMIIETEHIMM W MPeJ0CTABICHHBIX TMOJHOMOYMH JAlOTCd B NMHCHMEHHOM (opme Ha OnanHke
HOPEANpPUATHS W B TOM 0OBEME, KOTOPLIM MO3BOJSET He pasmialiarh HM3JIMIIHAA  00beM
NEePCOHABHBIX CBEJCHUIl 0 padOTHHKAX IPEIIPUATHSAX.

9.3. Ilepemaya wuHbopmanuu, comepkalleil CBEACHHA O IMEPCOHATBHBIX JAHHBIX
pabOTHHUKOB OpraHu3ailiu, 1o rejaedony, hakcy, AEKTPOHHOMH mouTe 6e3 MHCBEMEHHOTrO COITIACHS
paboTHHKa 3arpernaeTcs.

9.4. Jluuuble Jena M JOKYMEHTBHI, COJAEpIKAlIHe MepcoHaIbHbIE JaHHBE PaGOTHHKOB,
XpaHsrcs B 3anupaiommxes  mkadax  (ceiiax),  obecreuMBaromMX  3alMTy  OT
HECAaHKIIHOHHPOBAHHOTO JOCTYIIA.

9.5. IlepcoHanbHBIE KOMIBIOTEPBl, B KOTOPBIX COAEPIKATCA IE€PCOHAILHBIE JAHHEIE,
JIOJDKHBI OBITh 3aIUIIEHBI TAPOJISIMH JI0CTYIIA.

10. GTBETC;[‘BEHHOCTI) 3A PASBIVTALIEHUE HHO®OPMAIINU,
CBSI3AHHOMH C ITEPCOHAJIBHBIMU TIAHHBIMHU PABOTHHUKA

10.1. Jluna, BMHOBHBEIC B HapyIIEHMH HOPM, PEryJIHPYIOLIMX MOJy4eHHe, o0paboTKy u
3AIIMTY ITEPCOHANBHBIX JaHHBIX paOOTHHMKA, HECYT MHCLUIUIMHAPHYIO, aJIMHHHCTPATHBHYIO,
IPaXKJIaHCKO-TIPABOBYIO HMJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (peJiepabHBIMU
3aKOHAMH.
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